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To	seamlessly	manage	and	share	content	across	all	devices	and	the	cloud,	utilize	Google's	desktop	sync	client,	Drive	for	desktop.	This	synchronization	ensures	that	any	changes	made	to	files	on	one	device	are	reflected	on	all	others,	maintaining	up-to-date	and	accessible	files.	You	can	use	Drive	for	desktop	to	open	Cloud-stored	files	directly	on	your
computer,	organize	files	without	using	local	storage	space,	and	sync	folders	between	your	computer	and	Google	Drive.You	can	access	your	files	by	opening	the	file	you	want,	but	it	depends	on	where	they	were	created.	Files	made	with	Google	Docs,	Sheets,	Slides,	or	Forms	will	open	right	in	your	web	browser.	Any	other	type	of	file,	such	as	Word	docs
or	.pdfs,	will	open	in	its	default	program	on	your	computer	instead.	A	helpful	tip	is	that	if	you're	having	trouble	finding	the	"Shared	Drives"	or	"Other	Computers"	views,	it	might	be	because	your	Drive	and	"My	Drive"	folder	are	empty.	To	improve	your	Drive	for	desktop	experience,	you	can	customize	some	settings	through	Advanced	Settings.	Here's
how:	You	can	adjust	sync	preferences	to	fit	your	needs,	enable	or	disable	real-time	presence	with	Microsoft	Office,	change	Google	Photos	settings,	and	even	tweak	general	settings	like	automatic	launch,	hotkeys,	and	proxy	settings.	Just	head	over	to	Learn	how	to	customize	you	Drive	for	desktop	settings	to	see	all	the	options.To	find	specific	files	in
Drive,	use	the	search	function	within	Drive	for	desktop.	This	will	make	sure	your	search	includes	all	files	from	the	streaming	location,	unlike	searching	through	Windows	Search	or	macOS	Spotlight.	To	do	this:	Open	Drive	for	desktop	on	your	computer,	click	the	"Search"	button,	and	enter	your	search	terms.	You	can	even	use	advanced	searches	like	in
the	web	version	of	Drive.Once	you've	found	what	you're	looking	for,	simply	open	the	file	to	access	it.	If	it's	stored	locally,	it	will	open	with	its	associated	application;	otherwise,	it'll	open	right	within	Drive	web.	And	if	you	need	to	get	back	to	the	search	window	quickly,	just	use	the	search	hotkey	combination.When	working	on	files	from	Microsoft	Office
or	MS	Outlook,	you	might	want	to	consider	mirroring	or	streaming	your	"My	Drive"	folder.	The	difference	is	that	folders	from	your	computer	can	only	be	mirrored,	while	shared	drives	and	other	computers	are	best	streamed.	My	Drive	itself	can	be	either	mirrored	or	streamed,	depending	on	your	preferences.	When	you	install	Drive	for	desktop,	the
default	setting	is	to	stream	"My	Drive,"	but	you	can	change	this	later.If	you	encounter	any	errors	with	Drive	for	desktop,	don't	worry!	You	can	find	a	list	of	them	under	the	"Activity"	tab	and	even	learn	how	to	fix	them.	For	more	info	on	streaming	and	mirroring	options	or	troubleshooting	errors,	check	out	the	related	resources	section.Lastly,	if	you	need
help	navigating	Google	services,	feel	free	to	ask	the	community	for	assistance.	Signing	up	for	Gmail	requires	creating	a	Google	Account,	which	also	grants	access	to	other	Google	products	like	YouTube,	Google	Play,	and	Drive.	Just	be	sure	to	sign	out	of	your	current	account	before	setting	up	a	new	one.To	create	an	account:	From	your	device,	head
over	to	the	Google	Account	sign-in	page,	click	"Create	account,"	and	follow	the	on-screen	instructions	to	set	it	up.	You	can	even	choose	between	personal	use,	child,	work,	or	business	settings	for	your	account.
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